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KELVEDON PARISH COUNCIL 
 

MINUTES 
OF THE MEETING OF THE FULL COUNCIL HELD ON TUESDAY 2 JULY 2019  

AT 8.00 PM IN THE COUNCIL CHAMBER 
 

Present: 
Chair:   Cllr Jayatillake 
Councillors:   Cllr Anderson, Cllr Astley, Cllr Goode, Cllr Hooper, Cllr Leach,  
   Cllr Martin, Cllr Ormond, Cllr Pilbeam  
Clerk:    Mrs P Potter 
 
34/19-20 Apologies for Absence 
Apologies for absence were received and accepted from Cllr Tremain, Cllr Minns,  
County Cllr Mitchell and Clerk’s Assistant Sue Green. 
  
Upon the passing of Skip Papworth, the Parish Council wished to record their 
condolences to his family and friends.  Councillors spoke about Skip’s significant 
contribution to the village, with all the work he undertook to maintain parts of the 
village, his many years of work with the Scouts - for which he received an MBE - and 
his work as a ‘Lolly Pop’ man and Town Crier. He was a much loved and prominent 
member of the community, and he will be very much missed. 
 
35/19-20 Declarations of Interest 
None 
 
36/19-20 Confirmation of Minutes 
It was Proposed Cllr Pilbeam, Seconded Cllr Anderson and Resolved that the minutes of the 
meeting of the Full Council held on 4 June 2019 are a true record and were signed 
accordingly.  
 
37/19-20 County Councillor and District Councillor Reports 
District Cllr Sandum attended and reported that there were now 9 members in the Green and 
Independent Group.  The BDC planning department is currently overstretched and are 
working to get themselves up to date. Cllr Sandum will be asking questions about the 
situation with at the next BDC Council meeting, and will also be undertaking training 
regarding Licencing.  The Green Party are working with SOLE (Save our Libraries Essex) 
and are looking to set up a competition with the school to design a new ‘open’ sign for 
Kelvedon Library.  Cllr Thorogood is currently gathering information from the public about the 
various traffic issues in and around the village. 
 
38/18-19 Public Discussion 
None present. 
 
39/19-20 Clerk’s Reports 
39.1 General Report 

Circulated previously.   
 

39.2 Finance Report 
Circulated and approved. 
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40/19-20 Internal Audit 2018-19 
The Clerk had previously circulated the Internal Audit report and highlighted the action 
points, with details of how these will be remedied.  It was Proposed Cllr Martin, Seconded 
Cllr Pilbeam and unanimously resolved that the report be approved and recommendations 
taken forward.  
 
41/19-20 Approval of Annual Governance Statement – AGAR Part 3 Section 1 
It was Proposed Cllr Jayatillake, Seconded Cllr Martin, that the Annual Governance 
Statement be answered yes to all but assertion 1, as the start date for publicising the public 
rights was missed.  The Annual Governance Statement was signed accordingly. 
 
42/19-20 Approval of Accounting Statements – AGAR Part 3 Section 2 
It was Proposed Cllr Jayatillake, Seconded Cllr Martin and unanimously resolved that the 
Accounting Statements are correct, be approved and signed.   
 
43/19-20 Online Banking 
It was Proposed Cllr Leach, Seconded Cllr Goode and unanimously resolved to set up online 
banking with Barclays, to enable staff salaries and selected other payments to be paid 
directly to the recipient’s bank account.  It was agreed to authorise all signatories and to also 
add Cllr Astley as a signatory, and to be authorised for online banking. 
  
44/19-20 Pre-Pay Debit Card for Petty Cash 
It was Proposed Cllr Jayatillake, Seconded Cllr Ormond and unanimously resolved to set up 
a pre-paid debit card to replace the majority of petty cash, with the Clerk and Clerk’s 
Assistant to be authorised to use it, subject to ensuring that the card chosen produces 
statements. 
  
45/19-20 Review of Financial Regulations 
It was Proposed Cllr Martin, Seconded Cllr Anderson, to make an addition to the Financial 
Regulations under number 4.1. to read: ‘the Clerk, in conjunction with Chair of the Council, or 
in their absence any other Councillor, for any item or work below £1000 required under the ECC 
Highways Devolution Scheme’.  This will enable the work being undertaken under the 
devolution pilot to be progressed more quickly. 
 
46/19-20 Review of Standing Orders 
The annual review of the Standing Orders was undertaken, with it being Proposed Cllr 
Jayatillake, Seconded Cllr Goode and unanimously resolved that no amendments were 
necessary.  
 
47/19-20 Replacement of IT Hardware for Office 
Following the setting up of the IT contract with Rio IT, it was Proposed Cllr Anderson, 
Seconded Cllr Astley and unanimously resolved to purchase two new desktop PCs, monitors 
and associated hardware, as per their quotation in the sum of £1,807.22.   
 
48/19-20 Brockwell Meadows – Management Plan 
Cllr Ormond presented the draft Management Plan for Brockwell Meadows, for the next 10 
years, and talked through the details.  Some work will need to be undertaken to various 
trees, including pollarding and coppicing, on a rotational basis, with work also being carried 
out on the ditches.  Volunteering will also be utilised, with perhaps some family days to 
reconstruct the willow dome and to set up a storytelling circle. It was Proposed Cllr Hooper, 
Seconded Cllr Leach and unanimously resolved to adopt the Management Plan, following 
consultation and agreement with the Environment Agency on any area over which they may 
have jurisdiction.   
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49/19-20 Packhorse Bridge Society – Grant Request 
It was agreed to offer to look at providing a grant to assist with tree work on the Packhorse 
Bridge Land, once at least one more quote has been undertaken, in addition to that which 
was provided by RBS Tree Services, during an emergency investigation recently into tree 
safety, following complaints from residents.  The Clerk will ask that the quote is requested by 
the Parish Council and advice is also sought from BDC Landscape Services.  Liaison will be 
between the Clerk and the Chair, Cllr Jayatillake as to how to progress once this information 
is received. 
 
50/19-20 Parking – St Mary’s Road 
To assist with alleviating the issue of parking in the roads outside and around the primary 
school, it was Proposed Cllr Jayatillake, Seconded Cllr Anderson and unanimously resolved 
to offer the free use of the High Street car park to parents/carers of children at the primary 
school, between 8.30 - 9.30am and 3.00 – 4.00pm, to enable them to park safely and walk 
around to the school.  It was agreed to look into the NEPP 3PR scheme as well, at the 
beginning of the new academic year.  
 
51/19-20 Plastic Free Working Party 
The Parish Council have taken a number of steps to reduce the use of single-use plastic in 
the office, with the switch to recycled, paper packaged toilet and kitchen roll, use of coconut 
washing up ‘sponges’, tap water for meetings and the provision of milk from glass bottled 
sources. Stationery items and other supplies are also being scrutinised to minimise plastic 
packaging. The Parish Council office is also a ‘Refill’ station, where members of the public 
can access tap water to refill their water bottles. Some work has also been undertaken with 
the Community Festival to make some changes there with the use of plastic, which was 
successful.  The Parish Council would now like to look at further ways of reducing or 
eliminating plastic from the village, with various ideas on engagement with the public and 
business to increase awareness and to make positive changes. It was Proposed, Cllr Goode, 
Seconded, Cllr Jayatillake and unanimously resolved that Cllr Ormond lead on this and set 
up a working party, as a cohesive way of pulling the community together and taking this 
forward. Cllrs Leach, Goode and Tremain agreed to take part in the working party, with 
support given by the Clerk.  
 
52/19-20 Accounts for Payment 
The following payments made between meetings were noted: 
 

Chq no.  Payee Purpose £ 

107146 Grasshopper (Hort.) Ltd New lawn mower 480.00 

    

Total   480.00 
 
It was Proposed Cllr Martin, Seconded Cllr Hooper and unanimously agreed to make the 
following payments:  
 
Cheque 
no. 

Payee Purpose £ 

DD Eon Pavilion electricity May 2019 15.81 

DD Utility Warehouse Office landline & broadband 36.20 

S/O Julia MacKay Properties Monthly office rent 1-31 July 2019 666.67 

DD Wave Allotment water supply July 4.50 

DD Wave Pavilion water supply & sewerage July 2019 29.00 

107147 Ridgeons Ltd PAMW supplies 43.25 

107148 Olivers Plants Limited Kelvedon in Bloom - community grant 850.00 
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107149 EALC In-house Cllr training & publications purchase 468.80 

107150 Rialtas Bus Solutions Ltd Alpha Software Annual Maintenance 145.20 

107151 Rebecca Saunders Communications Consultant 160.00 

107152 Doe Motors Ltd Fuel for van 65.94 

107153 Deal of Kelvedon Monthy lock up rental - June 2019 40.00 

107154 Feering & Kelv G'den Clb Grant 200.00 

107155 BDC Kelvedon Community Festival - grant 1,157.40 

107156 Liane Rowland Internal Audit 2018-19 293.75 

107157 Feering Flower Club Grant 100.00 

107158 Ernest Doe & Sons Ltd PAMW supplies 16.99 

107159 Ernest Doe & Sons Ltd PAMW supplies 37.96 

107160 Safety Shop 2 litter pickers 19.12 

107161 B W Whiffin & Co Ltd Payroll processing charges Mth 04 48.00 

107162 Cash Petty cash top up 144.00 

107163 HMRC Tax & Ni mth 03 622.36 

107164 Essex Pension Fund Pension ees, ers & admin mth 03 553.34 

DD Direct-tec Copier charges 27.05 

107165-7 Staff Salaries mth 04 3,206.71 

DD Data Protection  Data Protection Annual Fee 35.00 

107168 D Wallace Grass cutting & tree removal 392.00 

    

Total 
  

9,379.05 

 
53/19-20 Exclusion of the Public & Press  
It was Proposed Cllr IJ, Seconded Cllr CM and unanimously resolved to exclude the public 
and press under the Public Bodies (Admission to meetings) Act 1960 from item 53/19-20 to 
enable the Council to consider confidential property matters. 

 
54/19-20 Deed of Easement 
It was Proposed Cllr Pilbeam, Seconded Cllr Martin and unanimously Resolved that the fee 
for the Deed of Easement to access services in The Chase be set at £1,200. 
 
 
 

 
Signed ....................................................... 

Chair 
 
 
 
 

Date .......................................................... 
 

 
 


