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NEIGHBOURHOOD PLAN COMMITTEE 
MINUTES 

of the meeting held 16 January 2017 
 
Present:  Cllr Lancashire, Cllr Minns, Cllr Humpington, Cllr Astley, Cllr Jayatillake, Cllr Tremain, 
Cllr Pilbeam, Cllr Anderson (until 8.30), Bill Clarke, Laurie Maxted, Jill Hinds 
 
NP22/16-17 Election of Chair for 2016/17 

It was Proposed Cllr Humpington, Seconded Cllr Minns and unanimously agreed 
to elect Cllr Pilbeam as Chair.    

 
NP23/16-17 Election of Vice-Chair 2016/17 
  It was Proposed Cllr Humpington, Seconded Cllr Lancashire and unanimously  
  agreed to elect Cllr Jayatillake as Vice-Chair.  
 
NP24/16-17 Apologies for Absence 

Apologies were received and accepted from Alison Rowe. 
 
NP25/16-17 Declarations of Interest 

Laurie Maxted declared an interest in a property on the corner of Station Road, 
Kelvedon.  As a non-member of the Committee, this is just for transparency and 
information.  

 
NP26/16-17 Confirmation of Minutes 

It was Proposed Cllr Lancashire, Seconded Cllr Tremain and unanimously 
agreed that the minutes of the meeting held on 21 November 2016 are a true 
record and were signed accordingly. 

 
NP27/16-17 Public Discussion 
  There were no public present at this meeting. 
 
NP28/16-17 Update Report 

Laurie Maxted reported that a lot has happened since the last meeting in 
November.  Firstly, Mr Maxted has been appointed Acting Chair of the Steering 
Group, with Alison Rowe as Finance Co-ordinator. 
 
A meeting was held with the Feering Neighbourhood Plan group, who have 
agreed to swap contact details of working group leaders so that closer liaison can 
take place on matters which overlap both Plans.  There will also be a meeting 
with Feering and Coggeshall Groups on 30 January, to start to identify common 
areas of interest and information, and also those areas which are very separate 
from each other. 
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On 13 December 2016, a meeting was held with representatives from the 
Neighbourhood Plan Committee and District Councillors, Robert Mitchell and 
John Elliott, to receive updated information on matters from BDC and the 
upcoming public consultations on the A12 widening and A120 routes and to 
generally discuss issues around the Neighbourhood Plan formation and the Local 
Plan process.  Following this meeting, the Neighbourhood Plan Committee met 
with Policy Planners at BDC, at their invitation, to go over local issues and the 
progress of the Local Plan. The purpose of this meeting was for BDC to provide 
support to the Neighbourhood Plan process, as is their duty under relevant 
legislation and guidance.    
 
The Steering Group met earlier in January to disseminate information gathered 
from the meetings which were held before Christmas and to decide on the way 
forward regarding putting the Neighbourhood Plan together.  Information from the 
surveys and public consultations will form the evidence base for the Plan, which 
will be progressed by identifying the objectives of the Plan and its policies.  
Progress of the policies etc will be brought to this Committee for approval and 
overall direction.  The more procedural parts of the Plan are fairly standard but 
need to be personalised to Kelvedon and will be started on shortly and policies 
will start to be looked at.  The rescheduling of the BDC Local Plan has assisted in 
providing more time for feedback to be received from the public and for the Plan 
to be drafted.   

 
To this end, the main areas to be looked at in the first instance are to identify the 
text writers for each section – either one person, or different people for each part 
– to identify a single compiler to put all of the sections into one document and a 
senior editor to have overall responsibility for the document, to ensure it makes 
sense and reads well. 
 
It was agreed that one or two Parish Councillors need to be closely involved with 
this process and for each section to be approved by the Committee before being 
finalised. Cllrs Humpington and Jayatillake agreed that they would be interested 
in taking this on and being involved in the whole process, with updates, reviews 
and the final signing off, being brought to each Committee meeting. 

 
For overall direction, the RCCE have supplied examples of successful Plans to 
work from and use as a basis and a house style will be agreed upon at the start. 
 
Parish Councillors were asked to clarify how engagement with developers should 
be handled, in the event that they are asked questions on the views of the village 
on matters such as open space and other general issues of that kind.  The Clerk 
advised that all questions should be routed via herself in the first instance and 
any response will be decided on a case by case basis.  With regard to a 
developer asking for a pre-application meeting with the Parish Council, these will 
be granted as long as a planning application is about to be submitted.  There is a 
duty on developers to engage with the Parish Council and the community, prior 
to an application being submitted to the Local Planning Authority (BDC) and 
these will be arranged accordingly, either at a full Parish Council meeting, or a 
Planning Committee meeting. 
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NP30/16-17 Finance 
  No requests need to be made at present. 
 
NP31/16-17 Date of Next Meeting 
  To be advised. 
 


