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Scheme of Delegation to the Parish Clerk/RFO 
For the duration of the COVID-19 Outbreak 

Implemented on: 21 March 2020 
 

Kelvedon Parish Council invoke their power under the Local Government Act 1972 
section 101(1), to delegate all of its functions to the Parish Clerk and RFO, as Proper 
Officer of the Council, within all statutory limits. This excludes those functions which 
must only be undertaken by the Parish Council, as follows, unless and until such time 
as guidance is received from Government to the contrary: 

 
• Setting budget and precept 

• Borrowing 

• Writing off bad debts 

• Declaring eligibility for General Power of Competence 

• Approving audit Accounting Statement and Annual Government Statement 

• Addressing recommendations from either internal or external report 

 
For decisions which would ordinarily be taken at Full Council or Committee, the Clerk 
will obtain majority agreement from the Parish Council, by email, as per the guidance 
received from the National Association of Local Councils, 20 March 2020 as follows: 
 
‘NALC strongly encourages councillors and staff to follow government guidance on social  

distancing and self-isolation. This is particularly important if anyone is in an at-risk group as 

identified by the guidance. We would encourage local councils to consider if they need to hold 

scheduled meetings at all. The health and safety of councillors, staff and the public should be 

your primary concern. If local councils do follow government guidance on social distancing and 

social isolation and so they do not hold scheduled meetings, including annual council meetings, 

NALC’s opinion is that the likelihood of a successful legal challenge is low. 

 

We are expecting government guidance on holding meetings remotely early next week, and 

NALC will also produce further guidance next week. In the meantime, if local councils decide to 

not hold meetings and take decisions by email or other remote methods NALC feels it’s likely 

that afterwards if there were a challenge that the courts will accept that exceptional times called 

for exceptional measures. In the absence of government guidance, we would suggest for now 

only taking decisions remotely for truly urgent issues. In this case, local councils should  

evidence their decision making as best they can, for example by asking councillors to confirm 

their votes by email to the clerk for the clerk to keep as a record of the decision.’ 

 
This scheme of delegation will be reviewed at the next Parish Council meeting. 


